
 

Great Wilbraham Parish Council 

Minutes of the Annual Meeting of Great Wilbraham Parish Council 

Held Thursday 6th May 2021 7.30pm via video conference 

 

Present: Stephen Bartlett (Chair), Sally Ramus, Roddy Tippen, Claire Jackman, Sam Dhaliwal, and Emma Gant 

District Councillor Claire Daunton  

Six members of the public. 

The Clerk, Natalie Mulvey was in attendance.   
21-22/1 Election of Chairman - It was proposed by S Ramus, seconded by R Tippen and RESOLVED by a 

unanimous vote to elect S Bartlett as Chairman 

21-22/2 Election of officers and representatives 

 (a) Vice-chairman – S Ramus  

 (b) Committees – Formal meetings, minimum of three members, publish written minutes. 

  i) Finance - R Tippen (Chairman), S Bartlett, S Ramus and C Jackman. 

 (c) Officers 

  i) Planning – S Ramus 

  ii) Tree Wardens – S Bartlett 

  iii) Health & Safety Officers (Annual Asset Survey) – R Tippen 

  iv) Highways - S Bartlett 

  v) Parish Cemetery – S Bartlett 

  vi) Website / Communication – S Dhaliwal 

 (d) Representative – to represent the Parish Council at meetings and report back any relevant 

issues, where significant in writing. 

  i) Common Rights Holders – S Bartlett 

  ii) Police Liaison – All members 

  iii) Memorial Hall – S Ramus 

  iv) Warbler – S Dhaliwal 

  v) Cambridge International Airport Consultative Committee – All members 

  vi) Transport Working Group – E Gant 

  vii) Well-brahams – S Ramus 

   It was proposed by S Bartlett, seconded by R Tippen and RESOLVED by a unanimous 

vote that the committee members, officers, and representatives as shown were 

agreed.  S Ramus asked that the areas of responsibility (in the village) be updated at 

the July meeting. 

ACTION: CLERK 

21-22/3 To receive and approve apologies for absence - Apologies had been received from C Jackman, 

which were accepted.   

21-22/4 Declarations of interest and dispensations 

 (a) To receive declarations of interest from Councillors on items on the agenda – None 

 (b) To receive written requests for dispensations for disclosable pecuniary interests – None 

 (c) To grant any requests for dispensation as appropriate – None 

21-22/5 Open Forum for Public Participation (10mins) – None 

21-22/6 Planning and Tree Applications 

 (a) Planning applications 

 i) 21/01400/HFUL 31 Frog End Great 

Wilbraham CB21 5JB 

First floor rear and side extension 

  S Bartlett advised there were two discussion points relating to this application, the response 

to the application received and the considerable flaws in the planning process.  S Bartlett 

suggested that members invite S Kelly to a future meeting to discuss various issues. 



 

S Bartlett raised concerns that the detail of neighbouring properties to show the potential 

impact are not required to be shown in the application drawings.   

S Ramus clarified that it was possible for an applicant to submit new plans while an 

enforcement order on a previous application was in place. 

S Ramus explained that the proposed plans are for a rear and side extension, however, to 

review these it is important to look back at plans S/1863/19/FL for an extension to the 

existing dormer.   These were approved on 11/7/19, however the building works have not 

been built to the approved plan.   Comparisons of the old and new set of plans were looked 

at closely and they show a number of inconsistencies.   All agreed that the applicant should 

be asked to submit an amended application for S/1863/19/FL as this impacts the new plans, 

seeking to regularize the breaches. 

Meeting closed 7.52pm 

A near neighbour advised that the enforcement order only covered one minor part of the 

build and suggested the inconsistences be included in the Parish Council’s comments.  

Members were reminded to include a request for the application to be submitted to the 

planning committee, rather than for delegated approval if they felt it was appropriate. All 

discussed the material considerations that should be considered when deciding on the 

application. It was advised that the case officer will be visiting, and the response deadline 

was 7th June.  It was highlighted that some of the changes to the property had been done 

under permitted development, however, there were too many alterations to the approved 

plans to be covered in this way.   Near neighbours reported that they had only just received 

their planning notifications. 

A near neighbour explained he was representing his mother due to her age and raised the 

mental distress that the planning applications and construction on both 31 and 35 had 

caused.  The build is directly on the boundary of her property and will have a detrimental 

effect on her quality of life.  A high-level window at the back of the property will overlook 

into her home.   She had written to SCDC enforcement department on several occasions but 

had received no response.   Councillors were concerned to hear this. 

Meeting opened 8.22pm 

Members unanimously agreed to OBJECT to the application and would be submitting 

comments. 

 ii) 21/01124/HFUL 1 Mill Road Great 

Wilbraham CB21 5JW 

Construction of garden store. 

  S Ramus talked members through the application, which is for the construction of a garden 

store at the rear of the garden with a very slightly slanted flat roof.  Near neighbours have 

not raised any concerns.  S Ramus confirmed that the construction was not on the greenbelt, 

she highlighted an anomaly that the proposed window was not shown on the side elevation.   

Members unanimously agreed to SUPPORT the application.  However, they wished to 

comment on the large scale of the construction and that the window was not shown in the 

side elevation. 

 (b) Planning applications – For information only 

 i) 20/03322/COND3B 18 Temple End Great 

Wilbraham 

Cambridge  

Submission of details required by condition 3 

part C, D and I (Materials) of planning 

application 20/03322/LBC 

  - For information only 

 (c) Results of planning applications – for information only 

 i) 21/00160/HFUL 35 Frog End 

Great Wilbraham 

CB21 5JB 

Retrospective application for a front extension 

and raising of the roof to accommodate a loft 

conversion 

  - SCDC REFUSED permission 7th April 2021 



 

 (d) Tree Applications (to undertake work on trees situated in a conservation area) 

 i) 21/0552/TTPO 29 High Street Great 

Wilbraham CB21 5JD 

Various 

  Members agreed a NO OBJECTION recommendation for the tree application. 

 ii) 21/0453/TTCA 31 Temple End, Great 

Wilbraham, CB21 5JF 

2 Cypress – fell 

  Members agreed a NO OBJECTION recommendation for the tree application. 

21-22/7 To sign and approve minutes - Minutes of the meeting held on 18th March 2021 were proposed by 

S Dhaliwal, seconded by E Gant and RESOLVED by a unanimous vote to be a true record of events 

and were duly signed by the Chairman. Minutes of the meeting held on 8th April 2021 were 

proposed by S Dhaliwal, seconded by E Gant and RESOLVED by a unanimous vote to be a true 

record of events and were duly signed by the Chairman.    

21-22/8 Review of Standing Orders, Financial Regulations and Publication Scheme - The clerk circulated the 

policies for review. Members all agreed to adopt the policies for 2021-2022.   

21-22/9 Model code of conduct and review Members’ Register of Disclosable Pecuniary Interests – The 

clerk reminded members of their Code of Conduct and requested that they review their Register of 

Interests and update them if needed.  Members agreed to sign their declaration of acceptance of 

office forms. 

21-22/10 To discuss the Annual Parish Meeting - All agreed it was disappointing that it had been necessary to 

hold the APM virtually this year.  Although there had been a good discussion on Parish Council 

communication, overgrown hedges, and the proposal of a trod, the meeting had been less 

interactive than previous meetings, which had been held in person.  Overall, it had been a good 

meeting and it was hoped that a future meeting could be held in person in the Memorial Hall to 

revisit some of these subjects.  

21-22/11 Matters arising / Chairman’s correspondence / Clerk’s report – For information only  

The clerk drew attention to a letter received from the Well-brahams group offering support to help 

maintain the open green area in the Parish Cemetery. 

Meeting closed 8.41pm 

A member of Well-brahams talked through the proposal and the concept behind the offer from 

residents to support the tidying of the Parish Cemetery. 

Meeting opened 8.50pm 

S Bartlett felt there were some tasks that the group could help with and welcomed their input, he 

suggested that he and members of the group meet on site to discuss a priority list.  E Gant asked to 

join the meeting.  The clerk was asked to investigate a tap being added to the IBC positioned at the 

Parish Cemetery to make it easier to draw water. 

ACTION: CLERK 

The clerk informed Councillors that future meetings would have to be held in person in the 

Memorial Hall, as the temporary law to allow Councils to hold virtual meetings (because of the 

pandemic) has not been extended beyond 7th May 2021. 

 

21-22/12 Finance 

 Total funds as of 28th April: £61,368.57 This includes S106 funds: £1,918.73 

 Current account balance: £74,400.34 Savings account: £13,031.77 

 (a) Approval of accounts for 2020/2021 – Members to approve income and expenditure for 

2020/2021, summary of receipts and payments and internal accounts (including list of 

assets). 

The accounts had been reviewed fully by the Finance Committee at their April meeting and 

they had recommended approval.  It was proposed by R Tippen, seconded by S Bartlett and 

members unanimously RESOLVED to approve the income and expenditure for 2020/2021, 

which included a summary of receipts / payments and internal accounts. The clerk explained 



 

that the reserves were higher than twice the precept for the year due to the S106 reserve, a 

committed expense of £10,000 to the support highways project and proposed work on 

village trees and the Parish Cemetery. 

 (b) External audit form – Members approved accounts and responded to the Governance 

statements.  Due to the current restrictions the clerk agreed to post the AGAR to allow the 

Chairman to sign his approval in the appropriate places. 

 (c) Review of banking arrangements – Members agreed they were happy with the current 

banking arrangements.   The ability to make electronic payments during the restrictions has 

been invaluable.   

 (d) Review of systems of internal control – Members agreed that they were happy with the 

systems of internal control.  The clerk confirmed that the internal audit would take place on 

10th June. 

ACTION: CLERK 

 (e) To approve payments of: 

  i) Natalie Mulvey – Clerk Salary March £293.85 

  ii) Clerk Salary – Inland Revenue March & April £146.80 

  iii) Natalie Mulvey – Clerk Salary April £293.85 

  iv) CAPALC – Councillor training E Gant £75.00 

  v) Unity Trust Bank Charges – Jan, Feb & Mar £18.00 

  vi) Eastern Tree Surgery 1/21/1232 £1812.00 

  vii) Invigilatis 280 £187.73 

  viii) Watchthedot - wilbrahams.co.uk (31/03/2021 - 30/03/2022) £75.60 

  ix) Speed Awareness Device – Charging Unit £65.83 

  x) OPUS March Invoices 18/02/2021 – 20/03/2021 £53.72 

  xi) SLCC Membership 01/05/2021 -30/04/2022 £112.00 

  xii) Natalie Mulvey Clerk Office Expenses £118.76 

  viii) OPUS April Invoices 21/03/2021 – 19/04/2021 £47.43 

  ix) BHIB Limited Insurance Renewal 01/06/2021 - 31/05/2022 £722.04 

   It was proposed by E Gant seconded by S Dhaliwal and unanimously 

RESOLVED to approve the payments as listed. The Clerk agreed to post 

copies of invoices and statements to R Tippen for signature. 

ACTION: CLERK 

 (f) To report payments received:  

  i) NS&I Interest Jan-Dec 2020 £93.82 

  ii) SCDC Precept £15,094.00 

 (g) To receive funding and expenditure requests – None received.  A member has been 

approached about the setting up of a running club and any possible funding options, but no 

application has been received. 

 (h) Minutes of Finance Committee Meeting 29th April – For information only 

21-22/13 Parish Lands, Assets & Environment 

 (a) Re-affirm Parish Lands Annual Rent 

2021/2022 

  Brimstone Fen 10.50 acres £736.47 

  Public Acre Field 1.00 acres £10.00 

  Parish Cemetery (Orchard) 0.75 acres £0.00 

  Gravel Pit 2.38 acres £157.00 

  Chalk Pit 1.8 acres £0.00 

  Gt Wilbraham Common 57.5 acres £0.00 

  Parish Allotments 0.5 acres (full plot £18(4) & half plot £10 (4)) £124.00 

  Amenity Area 0.33 (Temple End/Angle End) £0.00 



 

  Members confirmed the Parish Lands as listed.  It was agreed to defer the decision on 

increasing land rents to the July meeting after some research had been completed. 

 (b) Parish asset inspection report / health & safety report - The clerk advised that a report had 

been prepared in December and would be reviewed again by the July meeting.   

ACTION: CLERK 

 (c) Parish grass and verge cutting arrangements - S Bartlett confirmed that CGM would continue 

with the grass and verge cutting for 2021-2022.   A first cut has been completed and the next 

one is planned for June.  Some areas have been left uncut to enable wildflowers to grow, but 

this policy has mixed reactions from parishioners. 

21-22/14 To review and approve the GWPC Staff Grievance Policy - The Clerk circulated the staff grievance 

policy for review.  Members agreed to adopt the policy. 

21-22/15 Current actions outstanding – Parish Cemetery layout. 

21-22/16 Matters for future consideration – None 

21-22/17 Agreed dates for next meetings 

 15th July 2021, 16th September 2021, 18th November 2021, 20th January 2022, 17th March 2022, 

21st April (APM Annual Parish Meeting) and 19th May (Annual Parish Council Meeting) 

21-22/18 Agenda items for next meeting 

Any business and payments, to be considered at the Parish Council meeting must be delivered to 

the Clerk for inclusion on the agenda at least 7 days prior to the meeting. 

 

There being no further business the meeting closed at 9.42pm. 

 


